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SECTION I - INTRODUCTION AND BACKGROUND 

A. Introduction 

The Children and Families Commission of San Luis Obispo County (“First 5 SLO” or “Agency”) 
invites interested law firms or individual attorneys (“firm(s)” or “proposer(s)”) with a minimum of 
five (5) years of experience representing public agencies in general governmental procedures, 
compliance, contracts and transactions, and civil litigation to submit proposals to provide 
general counsel legal services for the Agency. Legal services will include managing and 
determining the need to engage special counsel services. 

The objective of this request is to provide the First 5 SLO Board of Commissioners 
(“Commission”) and First 5 SLO staff with reliable and effective legal services on an as-needed 
basis. A firm selected as General Counsel will serve at the pleasure of the Commission and 
under the direction of the Executive Director. It is anticipated that the selected firm will enter into 
a professional service agreement for a term of three (3) years, with an opportunity for up to two 
(2) additional consecutive twelve (12) month extensions. 

All proposals must be received by July 31, 2025. The preferred method for proposal submission 
is electronic via email to wwendt@first5slo.org. However, if you wish to submit a paper copy, 
please submit it in a sealed envelope to the address listed on the cover page of this RFP/Q. 

B. Background 

First 5 SLO is an independent public agency created in 1998 by California’s Proposition 10, a 
voter-approved initiative that added a 50-cent tax on tobacco products. This revenue provides a 
dedicated source of funding for programs that serve children from prenatal development through 
age five and their families. From health to education to family support, our work intersects all 
aspects of life for children ages 0-5. Our position in the community gives us a thorough 
understanding of what they need in order to thrive. Every county in California has a First 5. Each 
is allocated money according to birth rate, and each is governed by a local board of 
Commissioners. 

First 5 SLO is governed by a nine-member Commission that is appointed by the San Luis 
Obispo County Board of Supervisors. The Commission meets seven times each year, from 
3:00-5:30 p.m. on the fourth Wednesday of January, March, May, June, September, and 
October; and the first Wednesday of December. The Commission may also meet from time to 
time for a special meeting as needed and as permitted under state law. The Commission 
typically meets in-person in the boardroom of the San Luis Obispo County Office of Education, 
and occasionally in a hybrid setting as permitted by law. The length of the meetings depends on 
the issues being considered. 

First 5 SLO is managed by an Executive Director who reports directly to the board of 
Commissioners and performs all duties necessary for the proper and efficient management of 
the agency, as determined by the Commission, state, and federal law. First 5 SLO has a 
professional staff of 4 (as of the publishing date of this RFQ/P), working under the direction of 
the Executive Director.

Typically, legal counsel advises on complex resolutions or reports that have specific legal 
issues. Routine matters and/or reports generally do not require review by legal counsel. 
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SECTION II – QUALIFICATIONS AND SCOPE OF SERVICES 

A. Qualifications 
First 5 SLO is seeking a legal firm or individual committed to providing the highest quality legal 
representation to serve as Legal Counsel for a minimum term of three (3) years. 

Required qualifications include that the firm must: 

 be admitted to practice in the State of California and be members in good standing with 
the State Bar of California; 

 have experience in public agency law and advising public officials, administrators and 
employees on laws pertaining to local government administration, organization, 
regulations, transactions and litigation matters; and 

 capability to provide expertise in the area of general public sector law, human 
resources/personnel, public ethics and transparency laws (e.g. Brown Act, conflict of 
interest, Public Records Act), and contracts and litigation. 

While not necessary, there is a preference for experience or familiarity with California Children 
and Families (“First 5”) commissions. Experience in litigation and other legal issues that are 
routine with public agencies is highly desirable. 

B. Scope of Services 
The legal services provided to the Agency include, but are not limited to: 

 providing general legal advice to the Commission and Executive Director as needed; 
 providing legal counsel pertaining to compliance with state regulations, codes, state and 

federal acts, contracts and grants (both as grantor and grantee), the Brown Act, ethics 
and conflict-of-interest law, public records requests, personnel and employment law, and 
intergovernmental relations; 

 providing annual updates on important developments concerning the Political Reform 
Act and other conflict of interest issues, legislation and judicial decisions;  

 preparing legal opinions or responses on specified issues when needed; 
 serving as the Commission Legal Counsel and representative in all Commission matters, 

including litigation and administrative proceedings, as necessary; 
 attending regular and special Commission meetings at the request of the Board;  
 attending in-person and remote meetings with the Executive Director and/or Commission 

when required and/or maintaining telephone and e-mail contact as needed; 
 reviewing and commenting on documents prepared by Agency staff including staff 

reports, resolutions, contracts, correspondence, administrative policies, and other 
documents as needed and within the requested timeframe; 

 preparing and/or reviewing agency agreements, documentation, and other materials on 
request; and 

 preparing occasional reports and presenting information at public meetings as needed. 

SECTION III - TIMELINE AND SUBMITTAL INSTRUCTIONS 

The following represents the tentative schedule for this RFQ/P. Any change in the 
scheduled dates for the Pre-Proposal Conference, Deadline for Final Questions, Proposal 
Submission Deadline, or Interviews will be advertised in the form of an addendum to this 
RFQ/P.  The schedule for other milestones dates may be adjusted without notice.  
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A. Timeline  

DATE EVENT

TUE, JULY 1, 2025 RFQ/P RELEASE DATE 

WED, JULY 16, 2025 PRE-PROPOSAL QUESTIONS DUE BY 
3:00 P.M. (PST) 

THU, JULY 31, 2025 PROPOSALS DUE BY 3:00 P.M. (PST)  

WEEK OF AUGUST 11, 2025 
VIRTUAL INTERVIEW OF CANDIDATES BY 
AD HOC COMMITTEE 

AUGUST 18-22, 2025 FINAL SCREENING PROCESS, 
INCLUDING REFERENCE CHECKS

SEPTEMBER 1-12, 2025 NEGOTIATE AND FINALIZE CONTRACT  

WED, SEPTEMBER 24, 2025 FINAL INTERVIEW WITH COMMISSION 
DURING REGULAR MEETING AND 
APPROVAL OF SERVICES AGREEMENT 

WED, OCTOBER 1, 2025 BEGIN APPOINTMENT AS COMMISSION 
LEGAL COUNSEL

B. Proposal Format and Content Requirements 
All proposals must include, and will be evaluated on, the following criteria: 

1. Qualifications of Firm and Personnel 
Including: 

 detailed scope of services that reflects the firm’s understanding of the agency’s 
requirements; 

 description of the firm; 
 statement of qualifications and experience; 
 the individual to be assigned to First 5 SLO as Legal Counsel and their 

qualifications and professional credentials; and 
 summary of experience with local government agencies relative to the legal 

issues and practices described above. 

2. Identify Existing and Potential Conflicts of Interest 
List all current public clients in San Luis Obispo County for which the legal firm provides 
service. To the extent they are reasonably foreseeable, please indicate any actual or 
potential conflicts of interest that might arise from the firm’s or individual attorney’s 
representation of First 5 SLO. Please outline the manner in which conflicts would be 
resolved, mitigated, or avoided. The Commission may consider a mutual conflict of 
interest waiver if necessary. 

3. Local Government Client References 
List two primary references of the law firm and of the individual who would serve as the 
Commission Legal Counsel. Please include contact information for references and 
permission to contact those references. Additional professional references may be 
provided. There is a strong preference for one reference from a local government 
agency, if available. 
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4. Budget, Retainer, and/or Rates  
Include an estimate of a rate or retainer for all proposed services that would be the basis 
for monthly invoices during the life of the contract with First 5 SLO. All hourly rates, fees, 
and reimbursable costs must be clearly stated. Identify billing preferences as a retainer 
or hourly rate.  

5. Additional Information  
Include the location of the legal firm and the availability of appropriate professionals as 
needed for legal counsel. Identify any other related qualifications and information not 
specified in this RFQ/P which the firm may consider to be essential and relevant to First 
5 SLO. 

C. Questions 
All questions (requests for interpretations or corrections) pertaining to the content of this 
RFQ/P must be made in writing to wwendt@first5slo.org with the email subject line of: 
QUESTIONS - Legal RFQ/P by Wednesday, July 16, 2025, at 3:00 p.m. (PST). Requests 
submitted after said date may not be considered.  First 5 SLO will do its best to answer 
questions within five (5) business days. Questions and responses may be posted 
anonymously on the Agency website. First 5 SLO reserves the right to determine the 
appropriateness of comments/questions that will be posted. 

D. Submittal Instructions  
If you or your firm is interested and qualified, please submit one (1) electronic copy of your 
proposal, in Adobe (pdf), to wwendt@first5slo.org with the email subject line of: PROPOSAL - 
Legal RFQ/P, by Thursday, July 31, 2025, at 3:00 p.m. (PST).

SECTION IV - RFQ/P PROPOSAL EVALUATION AND SELECTION PROCESS 

A. Criteria Weight 
The proposals shall be reviewed based on the following criteria and scale. One of the most 
important criteria are the qualifications of the firm and the costs of services. The goal is to 
contract with a firm that is qualified and cost effective:   

1. Qualifications of Firm and Personnel: 30% - expertise, experience, and capability of 
the proposer to provide outstanding legal services regarding the Board’s goals.  

2. Identify Existing and Potential Conflicts of Interest: 10% - potential and existing 
conflicts of interest.

3. Additional Information: 15% - Location of firm and availability of appropriate 
professionals as needed for meetings or other circumstances. Other information may be 
provided as well.

4. Public Entity Client References: 15% - reference checks. 

5. Budget, Retainer, and/or Rates: 30% - Overall cost of the proposal and the levels of 
service the Agency can expect to receive from the proposer. 
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B.  Final Selection  
Proposals will be reviewed upon receipt and the most qualified firms may be requested to make 
a presentation to an ad hoc selection committee consisting of members of the First 5 SLO board 
of Commissioners. Proposers may be invited to a meeting of the Commission for interviews at 
the discretion of the Commission. Once approved, the final contract will be signed by the Chair 
of the First 5 SLO Commission. 

C.  Contract Award and Execution  
First 5 SLO reserves the right to enter a contract without further discussion of the submitted 
proposal. Therefore, the proposal should be initially submitted on the most favorable terms 
the proposer can offer.  First 5 SLO reserves the right to withdraw the RFQ/P in whole or in 
part, at any time and for any reason. Submission of a proposal confers no rights upon a 
proposer and does not obligate First 5 SLO in any manner. First 5 SLO reserves the right to 
award no contract and to solicit additional offers at a later date. 

Each proposer, by submitting a proposal, agrees that if First 5 SLO accepts its proposal, such 
proposer will furnish all items and services upon the terms and conditions in this RFQ/P and 
subsequent contract. Proposals that do not meet the mandatory requirements set forth in this 
RFQ/P will not be considered. Proposers may be disqualified, and the proposal may be 
rejected by the First 5 SLO for any of, but not limited to, the following reasons:  

 Failure to properly respond to the Request for Proposal (RFQ/P).  
 Evidence of collusion among the proposers submitting the proposals.  
 Failure to comply with the specification requirements of the RFQ/P.  

Terms, conditions, prices, methodology, or other features of the proposal may be subject to 
negotiation and subsequent revision. As part of the negotiations, the proposer may be 
required to submit additional financial information and other data to allow for a detailed 
evaluation of the feasibility, reasonableness, and acceptability of the proposal. 

The RFQ/P document and the successful proposal, as amended by agreement between First 
5 SLO and the successful proposer, including e-mail or written correspondence relative to 
the RFQ/P, may become part of the contract documents. Additionally, First 5 SLO may verify 
the successful proposer’s representations that appear in the proposal. Failure of the 
successful proposer to perform as represented may result in elimination of the successful 
proposer from competition or in contract cancellation or termination.  

The requirements listed in this RFQ/P are not negotiable and will remain unchanged unless 
First 5 SLO determines that such change is in the best interest of the Agency.  

First 5 SLO expressly reserves the right, in its sole judgment, to accept or reject any or all 
proposals, with or without cause, modify, alter, waive any technicalities or provisions, or to 
accept the proposal which, in its sole judgment, is determined to be the best evaluated offer 
resulting from negotiation and taking into consideration other evaluation factors set forth in 
the RFQ/P. The successful proposer will be expected to enter a contract with First 5 SLO. If 
the successful proposer fails to sign a contract within fifteen (15) business days, unless 
First 5 SLO grants an extension, following the delivery of the contract documents, First 5 
SLO may elect to negotiate a contract with the next-highest ranked proposer.  

First 5 SLO shall not be bound, or in any way obligated, until both parties have executed a 
contract. The selected proposer may not incur any chargeable costs prior to final contract 
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execution. The foregoing should not be interpreted to prohibit either party from proposing 
additional contract terms and conditions during the negotiation of the final contract. 

The supplies and services are to be provided in compliance with all applicable state and 
federal standards, rules, and regulations. First 5 SLO reserves the right to request 
additional written and/or oral information from proposers at any time before contract award, 
to obtain clarification of their responses.  

SECTION V - GENERAL CONDITIONS 

A. FIRST 5 SLO Rights & Options  
1. All proposals must be submitted to the First 5 SLO email address: 

wwendt@first5slo.org with the email subject line of:  PROPOSAL – Legal RFQ/P in 
Adobe (pdf) format by Thursday, July 31, 2025, at 3:00 p.m. (PST). Late proposals 
will not be considered.  

2. All costs incurred in the preparation and submission of proposals and related 
documentation will be borne solely by the proposer.  

3. This RFQ/P does not constitute an offer of employment or contract for services.  

4. First 5 SLO may, in its sole and absolute discretion, accept or reject all proposals, in 
whole or in part, with or without cause, in response to this RFQ/P and to make more 
than one award, or no award, or postpone or cancel, at any time, this RFQ/P process, 
if First 5 SLO determines such action to be in its best interests.   

5. First 5 SLO reserves the right to remedy technical errors, modify the published scope 
of services and approve or disapprove the use of all sub-consultants.   

6. The issuance of this RFQ/P does not constitute an agreement by First 5 SLO that any 
subsequent selection process will occur, or that any contract will be entered into by 
First 5 SLO.  Proposals and other materials will not be returned.  

7. First 5 SLO has the right to use any or all ideas or concepts presented in any proposal 
or interview without restriction and without communication to all applicants.  

8. All documents submitted to First 5 SLO in response to this RFQ/P will become the 
exclusive property of the Agency. 

9. Proposals shall remain firm for one hundred twenty (120) days, following the RFP/Q 
closing date, and First 5 SLO reserves the right to make awards within this period. 

10. First 5 SLO reserves the right to award the contract to the firm that presents the 
proposal which, in the judgment of the Agency, best accomplishes the desired results.   

11. The term of the contract will be three (3) years with a start date of October 1, 2025. 
The contract may be renewed at the discretion of the Commission for up to two 
consecutive 12-month periods. Any request by the firm to increase pricing may not 
exceed national or regional CPI and must align with the Agency’s budget cycle. 
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12. Any contract awarded pursuant to this RFQ/P will incorporate the requirements and 
specifications contained in this RFQ/P. All information presented in a proposal will be 
considered binding upon selection of the successful proposer, unless otherwise 
modified and agreed to by First 5 SLO during subsequent negotiations.   

13. Under the provisions of the California Public Records Act (the “Act”), Government 
Code section 6250 et seq., all “public records” (as defined in the Act) of a local agency, 
such as First 5 SLO, must be available for inspection and copying upon the request 
of any person.  Under the Act, First 5 SLO may be obligated to provide a copy of all 
responses to this RFQ/P, if such requests are made after the contract is awarded. 
One exception to this required disclosure is information which fits within the definition 
of a confidential trade secret under Government Code section 6254(k) or contains 
other technical, financial, or other data whose public disclosure could cause injury to 
the proposer’s competitive position.  If any proposer believes that information 
contained in its response to this RFQ/P should be protected from disclosure, the 
proposer MUST specifically identify the pages of the response that contains the 
information by properly marking the applicable pages and inserting the following 
notice in the front of its response: 

NOTICE: The data on pages _ of this response identified by an asterisk (*) 
contain technical or financial information, which are trade secrets, or 
information for which disclosure would result in substantial injury to the 
proposer’s competitive position. Proposer requests that such data be used 
only for the evaluation of the response but understands that the disclosure 
will be limited to the extent the COMMISSION considers proper under the 
law. If an agreement is entered into with the proposer, the COMMISSION 
shall have the right to use or disclose the data as provided in the agreement, 
unless otherwise obligated by law.

14. First 5 SLO will not honor any attempt by proposer to designate its entire proposal as 
proprietary. If there is any dispute, lawsuit, claim or demand as to whether information 
within the response to the RFQ/P is protected from disclosure under the Act, proposer 
shall indemnify, defend, and hold harmless First 5 SLO in any action arising out of 
such dispute, lawsuit, claim, or demand.  

15. The proposer warrants that no official or employee of First 5 SLO has an interest, has 
been employed or retained to solicit or aid in the procuring of any contract resulting 
from this RFQ/P, if any, and further warrants that such person will not be employed 
in the performance of the contract without immediate written notice to First 5 SLO.  

16. Firms submitting proposals shall warrant that their offer is made without any previous 
understanding, agreement, or connection with any person, firm or corporation 
submitting a separate proposal for the same service and is in all respects fair, without 
outside control, collusion, fraud, or otherwise illegal action. This condition shall not 
apply to proposals which are submitted by firms who have partnered with others to 
submit a cooperative proposal that clearly identifies a primary contractor and the 
associated sub-contractors.  

17. Proposers shall comply with all laws and regulations governing nondiscrimination in 
employment, including the Americans with Disabilities Act of 1990, the Fair 
Employment and Housing Act (California Government Code, § 12900 et seq.), and 
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the applicable regulations promulgated thereunder (2 California Code of Regulations, 
§ 7285 et seq.).   

Nondiscrimination: The proposer, regarding the work performed by them during 
the Contract, shall not discriminate on the grounds of race, color or national origin 
or other legally protected criteria in employment or the selection and retention of 
any potential subcontractors.  

18. Unforeseen additional items and/or services may be required.  First 5 SLO therefore 
reserves the right to negotiate with the successful proposer for additional items and/or 
services beyond what is described in the final contract.  

B. Changes to the RFQ/P 
This RFQ/P is posted at:  https://www.first5slo.org/other-funding.php. Any changes, 
additions, or deletions to this RFQ/P will be in the form of written addenda issued by First 5 
SLO. Any addenda will be posted on the website. Prospective proposers must check the 
website for addenda or other relevant added information during the response period. First 5 
SLO is not responsible for the failure of any prospective proposer to receive such addenda. 
All addenda so issued shall become a part of this RFQ/P. Any proposer who has already 
submitted their proposal and desires to make corrections, may remove and replace their 
proposal up to the date and time for which this RFQ/P closes.   

C. Communications 
All communications concerning this RFQ/P shall be directed to wwendt@first5slo.org with 
the email subject line of: QUESTIONS – Legal RFQ/P. All other communication is not binding 
and shall in no way modify the RFQ/P or the obligations of the Agency. 

D. Insurance 
The selected proposer will be required to provide insurance coverage in the amount of one 
million dollars ($1,000,000) Commercial General Liability Insurance, and two million dollars 
($2,000,000) of Professional Liability Insurance. 

INSURANCE REQUIRED COVERAGE LIMITS

Commercial General Lability & 
Property Damage    $1,000,000 Per Occurrence 

Professional Liability $1,000,000 Per Occurrence 
$2,000,000 Aggregate

The selected proposer shall provide, within five (5) days after the contract for services is 
executed by all parties, a certificate of liability insurance naming First 5 SLO and its 
employees and officers as additionally insured. This shall be maintained in full force and 
effect for the duration of the contract and must be in an amount and format satisfactory to 
First 5 SLO. 

E.  Exceptions and Deviations  
Any exceptions to or deviations from the requirements set forth in this RFQ/P must be 
declared in the proposal submitted by the proposer. Such exceptions or deviations must be 
segregated as a separate element of the proposal under the heading “Exceptions and 
Deviations”. First 5 SLO may waive any immaterial deviation or defect in a proposal. 



Page 11 of 13

APPENDIX A: Proposed Legal Services Agreement

This Agreement for Legal Services (“Agreement”) is effective _______________ (“Effective Date”) 
between the Children and Families Commission of San Luis Obispo County (“Agency”) and 
_____________________ (“Attorney”) to perform the legal services described below.  The Agency and 
Attorney are hereinafter referred to as the “Parties.”  To the extent that California Business & 
Professions Code section 6148 applies to this engagement, this Agreement is intended to fulfill the 
requirements of that section. 

1. RECITALS. 
1.1. The Agency desires to retain the Attorney to discharge the duties of Agency Legal Counsel. 

The scope of the requested representation by the Attorney is to advise and represent the Agency in 
connection with any legal matters that the Agency may refer to the Attorney from time to time 
("Matter(s)"), including acting as Agency general legal counsel, representing the Agency in litigation or 
conflicts, any matters related thereto, and any other matters of Agency business which may be referred 
to the Attorney from time to time. 

1.2. The scope of the representation may be expanded from the work described above only if 
agreed upon in writing by both the Agency and the Attorney.  The Attorney cannot guarantee a particular 
result or outcome in the Matter for which the Attorney has been retained.  The Attorney’s responsibility 
in representing the Agency is to provide effective legal services consistent with our ethical and 
professional responsibilities and based upon all available information. 

1.3. This Agreement is effective as of the Effective Date, regardless of when the Agreement is 
signed by the Parties. 

2. TERM OF AGREEMENT 
The term of this Agreement shall be for a period of three (3) years beginning on the Effective Date. The 
term of this agreement may be extended by mutual written agreement of the parties. 

3. ATTORNEYS' FEES IN INDIVIDUAL ACTION; STATEMENTS IN "BLOCK BILLING" FORMAT.
3.1. The Agency agrees to pay attorneys' fees on the following basis.  It is understood that no 

specific fee is set by law, and that this fee has been specifically agreed to between the Parties.  It is 
understood and agreed that the Attorney will submit its monthly invoices and costs advanced to the 
Agency, attention Executive Director.  It is expressly understood and agreed that the Agency is responsible 
for the attorneys' fees and cost obligations incurred by the Attorney in representing the interests of the 
Agency. 

3.2. Billing statements will be prepared and emailed by the Attorney to the Agency on a 
monthly basis.  The Attorney's billing cycle is the calendar month.  Payment of the billing statement is due 
upon receipt by the Agency, and a billed amount will be deemed past due if not paid within thirty (30) 
days of the date of the billing statement on which it first appears.  Upon completion of this representation, 
the Attorney will send the Agency a final statement for all remaining fees and costs, if any. 

3.3. The attorneys' fees component of the Attorney's billing statements will appear in "block 
billing" format.  In other words, while the work performed by Attorney attorneys on any given day will be 
stated in some detail, the time spent in performing those tasks will be aggregated and will appear as a 
single time entry. The minimum billing block is 0.1 hour for each task. 

3.4. The legal services to be rendered by the Attorney on behalf of the Agency will be charged 
at an hourly rate.  The Attorney cannot predict in advance what the total amount of fees will be for this 
engagement.  The rate for the Attorney will be $________ per hour (or, in accordance with the fee 
schedule attached and incorporated herein as “Exhibit 1”). 
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3.5. The billing rate may be changed only by a written agreement signed by the parties before 
the updated rate goes into effect. 

3.6. If a billing statement is not paid when due as described in paragraph 3.2 above, from the 
date when such statement is 30 days past due, interest will be charged on the principal balance (fees, 
costs, and disbursements) shown on the statement.  Interest will be calculated by multiplying the unpaid 
balance by the periodic rate of 0.833 percent per month (ten percent [10%] annual percentage rate).  The 
unpaid balance will bear interest until paid. 

4. COSTS AND EXPENSES.
4.1. The Agency shall be responsible for all costs and expenses incurred while working on a 

Matter for the Agency.  These costs may include, without limitation, filing and other court-imposed fees, 
photocopying charges, telephone charges, on-line research charges, deposition costs, and travel 
expenses, including lodging, food and the like.  With advance authorization from the Agency Board of 
Directors (“Board”), the Attorney may employ outside legal counsel, investigators and other experts or 
consultants, whose fees and expenses shall be charged to the Agency as costs. 

4.2. The Attorney may, in its discretion, advance some costs and expenses, with 
reimbursements to be made by the Agency upon periodic billing, upon termination of the Matter, or upon 
our discharge or withdrawal as attorneys, whichever occurs first.  The reimbursement of any costs 
advanced is in addition to any billed attorneys' fees. 

4.3. The Attorney will require the deposit of the Attorney’s reasonably estimated costs and 
fees in any mediation, arbitration or trial ten (10) days prior to any such proceeding. 

5. RETAINER DEPOSIT. 
The Attorney will not require an advance retainer prior to the commencement of work in this Matter.   

6. REPRESENTATIONS.
It is acknowledged that the Attorney has made no representation whatsoever regarding the successful 
resolution of any legal Matter. 

7. COOPERATION AND RESOLUTION.
The Agency agrees to cooperate fully with Attorney in all aspects of the Matter.  Examples of the 
assistance that the Agency is required to provide may include:  providing information and access to 
records, being available for consultation and deposition sessions upon reasonable notice, actively 
participating in the decision-making process with regard to potential resolutions or strategy, and paying 
the Attorney's invoices as they come due. 

8. DISCHARGE, WITHDRAWAL OR COMPLETION OF REPRESENTATION.
8.1. The legal representation described in this Agreement may be terminated as follows: 

8.1.1. The Agency may discharge the Attorney at any time with notice to the Attorney. 
8.1.2. The Firm may withdraw for good cause. Among facts constituting good cause is 

the breach of this Agreement by the Agency are: failure to cooperate with us or to follow our advice on 
a material matter, failure to pay this Firm's invoices when due, or any fact or circumstance that would 
permit us to withdraw under California attorney ethics rules. 

8.2. Unless specifically agreed by all parties, the Attorney will provide no further services and 
advance no further costs after receipt of notice that the Agency has discharged the Attorney.  

8.3. Should the Attorney withdraw or be discharged, it shall be paid for all costs advanced and 
any outstanding balance of attorneys' fees.  The Agency will remain responsible for any costs incurred on 
the Agency’s behalf and remaining unpaid at the time of our discharge or withdrawal. 
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8.4. The Agency and the Attorney each agree to sign any documents reasonably necessary to 
complete the Attorney's discharge or withdrawal as the Agency’s attorneys. 

8.5. Upon completion of the legal tasks and representation covered by this engagement letter, 
the Attorney will provide no further services unless agreed to in writing by both parties. 

9. ARBITRATION.
9.1. Any dispute between the Agency and the Attorney concerning attorneys' fees or other 

costs for professional services rendered by the Attorney pursuant to this Agreement will be, at the 
Agency’s election, submitted to arbitration.  If the Agency elects to arbitrate such dispute, the arbitration 
shall be conducted pursuant to California Business & Professions Code sections 6200 et seq. 

9.2. In the event of any arbitration, action, or proceeding arising out of this Agreement, the 
prevailing party shall be entitled to recover all costs and other expenses, including reasonable attorneys' 
fees, incurred by it in connection with or in preparation for such arbitration, action or proceeding. 

10. OTHER PROVISIONS. 
10.1. Waiver.  Waiver by either Party of any term or condition in this Agreement or any breach 

shall not constitute a waiver of any other term or condition or breach of this Agreement.
10.2. Right to Seek Independent Legal Advice.  Before entering into this Agreement, the 

Attorney has advised the Agency of the Agency’s right to seek the advice of an independent attorney 
concerning the terms and conditions of this Agreement.  The Agency may seek such independent advice 
as it desires concerning any questions on this Matter.

10.3. Insurance Coverage.  The Attorney will maintain errors and omissions insurance 
applicable to the legal services to be provided.

10.4. Notices.  Any notice or communication permitted or required by this Agreement shall be 
in writing and may be made by personal delivery and email to the Attorney or to the Board President; or, 
if delivered by mail, shall become effective two (2) days after mailing by certified mail, return receipt 
requested, postage prepaid addressed as follows:

10.4.1. If to the Agency, to: Board President, [Agency], at the then-current business 
address for the Agency.

10.4.2. If to the Attorney, at the address listed on the last billing statement received by 
the Agency from the Attorney.

10.5. Entire Agreement.  This Agreement contains all of the terms agreed upon by all Parties 
with respect to the subject matter of this Agreement and supersedes all prior agreements, arrangements, 
and communications between the parties concerning such subject matter, whether oral or written.  This 
Agreement may only be amended by a written instrument signed and dated by all Parties and approved 
by resolution of the Board.

10.6. Drafting.  This Agreement shall be interpreted as if it had been drafted by both parties 
concurrently and equally and shall not be interpreted against either Party by virtue of that Party having 
primarily drafted the Agreement.

______________________ (“ATTORNEY”) CHILDREN AND FAMILIES COMMISSION OF SAN 
LUIS OBISPO COUNTY (“AGENCY”) 

___________________________________  __________________________________ 
By:  ______________________  

Commission Chair 
Date:  ______________________  Date:  ______________________ 


